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1. OBIIHME IMOJIOKEHUA

1.1. Hactosimiee Ilonoxxenne 06 00paboTKe NEepPCOHATBHBIX JAHHBIX PAOOTHUKOB
(mamee —  Tlomokenwe) MyHUIIMIATBHOTO  OIOPKETHOTO  JIOIIKOJIBHOTO
00pa3oBaTEILHOTO yUpeKIeHUss — Jnerckuit cax Ne 55 (mamee - MBJIOY)
pa3paboTaHo B COOTBETCTBUU ¢ TpynoBeIM Kojekcom Poccuiickoit deneparum,
Konctutynuen Poccuiickonn ®denepaumu, ['paxknanckum koaekcoM Poccuiickoi
Oeneparn, DegepanbHbIM  3akoHOM  «O0  wuHQOpMaMHU, HHPOPMAITMOHHBIX
TEXHOJOTHIX U 0 3ammure napopmannmn», GenepanbHpiM 3ak0HOM «O TIEpCOHABHBIX
JNaHHbIX», [[paBunamMu BHYTpeHHETO TpyaoBoro pacnopsiaka MBJIOY.

1.2. Lenp pa3pabotku IlomokeHuss — SBISIETCS OMNpeAesieHue TMOopsaKa
MOJIy4eHUsI, yuyeTa, 00paboTKHU, HAKOIUICHHS, XPAHEHHS U Tepeadl MepCOHATbHBIX
JAHHBIX PaOOTHUKOB, HOPMATHUBHOE 3aKpPEIUIEHWE CHUCTEMbl OpraHU3alluOHHO-
MPaBOBBIX M TEXHUYECKUX CPEJACTB 3alIUThl MEPCOHAIBHBIX JAHHBIX OT
HECAHKLIMOHUPOBAHHOTO JIOCTylla W pasrjalleHus, a TakKKe YCTAHOBIICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOIINX JAOCTYII K IEPCOHAIBHBIM JTAHHBIM,
32 HEBBINOJIHEHUE TPEOOBAHUN HOPM, PETYIHPYIOUIUX MOJYyYEHUE, YUeT, 00pabOTKy
Y 3aIIUTY [IEPCOHAJbHBIX TAHHBIX.

1.3.Hacrosimee [lomoxenne BCTymaeT B CHIy C MOMEHTa €r0 YTBEPXKIACHUS
3agenytoniuM  MBJIOY  u  gelictByer 0OeccpoyHO, O 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.4.Bce uzmenenus B [lonoxeHnre BHOCSTCS MPUKA30M 3aBETIYIOIIETO.

1.5.Bce paborauku MBJIOY nomKkHBI OBITH O03HAKOMJIEHBI C HACTOSAIIUM
[Toso)keHreM Mo pOCIHUCH.

1.6.XpaHeHre TEpPCOHATBHBIX TaHHBIX JOJDKHO OCYIIECTBIATHCA B dopme,
TTO3BOJISIONICH ONMPENCTUTh PAOOTHUKOB TEPCOHANBHBIX JAaHHBIX, HE JOJBIIE, YeM
ATOTO TPEOYIOT 1EU UX 00pa0OTKHU, U OHU MOJICKAT YHUUTOKEHHUIO TI0 IOCTHXKEHUU
1eseit 00paboTKU UK B CiTydae yTpaThl HEOOXOJUMOCTH B UX JOCTHXKCHHH.

2. OCHOBHBIE ITOHATHUA NEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

2.1.JIna ueneit HacTosmiero [1oy0KeHNs UCTIONB3YIOTCS CACAYIOIINE OCHOBHBIC
MOHSTHS:
*llepCOHAJIbHbIE [IaHHble Pa0OTHHKA — Jr00as MHGOpPMALMs, OTHOCSIIASCT K
ONMpENECICHHOMY WM OIpEAeNsieMOMY Ha OCHOBAaHMM Takod HH(OpManuu
pabOTHHUKOB, B TOM 4YHCII€ €ro (aMujIusi, UMs, OTYECTBO, I'OJl, MECALl, JaTa U MECTO
pPOXIEHUs, aapec, CEeMEWHOe, COLUMAJIbHOE, HUMYIIECTBEHHOE  IIOJIOXKEHHE,
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oOpa3zoBanue, nmpodeccus, I0XOoAbl, Japyras uHpoOpMmaIusi, HeoOXoaumas
paboTOAATEIIO B CBS3H C TPYIOBBIMU OTHOIICHUSMU;

*00padoTKa NEPCOHAJBLHBIX JAaHHBIX — cOOp, cHUcTeMaTu3aius, HAKOIUICHHE,
XpaHeHue, yrouneHnue (0OOHOBIIEHHE, U3MEHEHHE ), NCIIOJIb30BaHUE, PACTIPOCTPAHEHHE
(B TOoM umcie mepenada), OOE3TMUYMBAHUE, OJIOKMPOBAHUE, YHHUYTOKECHUE
MEePCOHANIbHBIX JaHHBIX paboTHUKOB MAJIOY;

*pacnpoCcTpaHeHue MNEePCOHAJIBHBIX JaHHBIX — JICHCTBUS, HAIpaBICHHBIC Ha
nepeavyy MepcoHadbHbIX JAHHBIX pa0OTHUKA ONMpEeIEHHOMY KpYTy Jinil (Tiepeaaya
MEPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHME C TEPCOHAIBHBIMH JAHHBIMU
HEOTPAHWYEHHOTO Kpyra JIMI[, B TOM YHUCJe 0OHApO/I0BaHUE MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB B CPEJICTBaX MAaccOBOM MH(OpMaIUU, pa3MelieHue B HHHOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WJIA MPEAOCTABICHUE JOCTyNa K NEPCOHATbHBIM
JTAHHBIM paOOTHUKOB KaKUM-JTHOO MHBIM CIIOCOO0M;

*HCNOJIb30BAHME TMEPCOHAJBbHBIX JAaHHBIX — JIeMCTBUS  (Oomepamuu) C
MePCOHAIBHBIMU JIaHHBIMH, COBEpILIaeMbIE JOHKHOCTHBIM JuiioM MAJIOY B nesnsx
NPUHATHS ~ PEIICHUH WM COBEPIIEHUS MHBIX  JICUCTBUM, IOPOXKIAFOIINX
IOPUJIMYECKUE TIOCJICACTBUS B OTHOIIEHUH PAOOTHUKOB JIMOO HHBIM 00pa3om
3aTparvBarolIuX ero Mmpapa u CBOOOIBI WU IIpaBa U CBOOO B IPYTHUX JIHUIL;

*0JIOKHPOBaHME MEPCOHAJIBHBIX JaHHBIX — BPEMEHHOE MpeKpaileHue coopa,
CUCTEMAaTHU3alluM, HAKOIUIEHUsI, WCIOJIb30BaHUsI, PACHPOCTPAHEHUS MEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCIIC UX MEpEIauH;

*YHMUYTOKEHHE TMEPCOHAJBbHBIX [JAHHBIX — JCUCTBUS, B PE3YJbTATE KOTOPHIX
HEBO3MOXHO BOCCTAHOBUTH coAep>KaHue MEPCOHAIBHBIX  JAaHHBIX B
MH()OPMAITMOHHONW CUCTEME MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB WIJIM B PE3yJIbTATE
KOTOPBIX YHHUYTOXKAKOTCS MAaTEPUAIBHBIE HOCUTEIM IIEPCOHAIBHBIX JAHHBIX

pabOTHUKOB;
*00e3IHYUBAHNE TEPCOHAIbHBIX JAHHBIX — JICHCTBHS, B pPE3yJbTaTe KOTOPBIX
HEBO3MOJKHO OINPENETUTh MPUHAJICKHOCTh TMEPCOHANBHBIX JaHHBIX KOHKPETHBIX
PabOTHUKOB,
*KOHPUIEHINATBHOCTh TMEPCOHAJBHBIX JaHHBIX —  00s3aTenpbHOC IS

COOJIONIEHNsT HA3HAYEHHOTO OTBETCTBCHHOTO JIMIlA, TMOJIYYHMBIIETO JOCTYN K
MEPCOHALHBIM  JaHHBIM  paOOTHUKOB, TpeOOBaHWE HE  JOIMYCKAaTh  HX
pacnpocTpaHeHus 6e3 corjacusi pabOTHUKOB WM MHOTO 3aKOHHOTO OCHOBAHMUS;
*00IIEeIOCTYNHbIE TEePCOHAIbHbIE JaHHbIE — TICPCOHAIBHBIC JaHHBIC, TOCTYII
HEOTPAHWYCHHOTO KPyTa JIUI] K KOTOPBIM MPEA0CTABIICH C COTIacusl paAOOTHUKOB WJIH
Ha KOTOPBbIC B COOTBETCTBUU C (DelepallbHBIMA 3aKOHAMH HE PacIpoCTpaHSICTCS
TpeboBaHKe COOMIOACHUS KOH(MUIEHITNATLHOCTH.



*OKYMeHTHPOBaHHAass uHopMamusi — 3aQuUKcHpoBaHHAs HAa MaTEepUAIBHOM
HOCHTEJIC TyTeM JIOKYMEHTUPOBaHUsI MH(GOPMAIIUSA C PEKBU3UTAMHU, MTO3BOJISIOIIMMHU
OTIPEJEIUTh TaKyI0 MH(OPMAIIUIO WIH €€ MaTepUaIbHbIM HOCUTENb.

3.0CHOBHOM COCTAB INEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB

3.1. B cocraB mnepcoHadbHBIX JaHHBIX paboTHukoB MBJIOY  BxomIT
JIOKYMEHTBI, cojiepkaliiue nHpopMamuo 00 aHKETHBIX U OMOrpauyeCKuX JTaHHBIX,
MACMOPTHBIX JaHHBIX, OOpa30BaHWM, OTHOIICHWH K BOWHCKOW OOS3aHHOCTH,
CEMEHHOM TOJIOKEHUH, MECTE JKUTEILCTBA, HOMepe TenehoHa, COCTOSHUH 37J0POBbS,
HaJM4yue CyIMMOCTEH, a TAaKXKe O MPEAbLAYIIUX MECTax UX pabOThI.

3.2. Kowmmiekc [OKyMEHTOB, COMPOBOXKAAIOMIMK TMpoiecc odopmiieHus
TPYJIOBBIX OTHOIIEHH pabotHrka B MBJ/IOY mnpu ero mnpueme, mnepeBoae Hu
YBOJIbHEHUH.

3.3. HWudopmanus, npencrabisgemas paOOTHUKAMU TpPHU TOCTYIJICHUU Ha
padory B MBJIOY, nomxkHa MMeTh NOKyMeHTalbHyH (opmy. Ilpu 3akmoueHun
TPYIOBOTO JIOTOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro koxaekca Poccuiickoit
®denepanuu JUI0, MOCTYIAOIIEE HAa padOTy, NPEABIBISET padOTOJATENIO:

—MacHOPT UM UHOU JOKYMEHT, YIOCTOBEPSIOIINNA TUYHOCTB;

—TPYIOBYIO KHHXKKY;

— CTPaxoOBOE CBUETEILCTBO 0053aT€ILHOTO IEHCHOHHOTO CTPAaXOBAHMUS;
—JOKYMEHTBl BOMHCKOTO yde€Ta — JJIsi BOCHHOOOS3aHHBIX M JIWII, TMOJICKAIIUX
BOMHCKOMY YYETY;

— NOKyMeHT 00 00pa30BaHUM, O KBAIM(PUKAIIMN WIIM HAJIMYMN CIICHHAIBHBIX 3HAHUI
— TMpU TOCTYIUICHUHW Ha paboTy, TpeOymollyl0 CHCIUAIbHBIX 3HAHUNW WM
CIICLIMAJIbHOM ITOJITOTOBKH;

— CIpaBKy O Hajau4uu (OTCYTCTBUH) CYIMMOCTH W (W) (akTa YroJOBHOTO
MpeciIe0BaHus;

— cBUIETENBLCTBO O npucBoeHun MHH (npu ero Hanuuuu y paboTHUKA).

3.4. Ilpu oopMIIEHU N pabOTHUKOB B MBJIOY 3ar0JIHSETCS
yaudunupoBanHas ¢opma T-2 «Jluunas kaprouka paOOTHUKA», B KOTOPOM
OTpa)xaroTcs CIAEAYIOIINE aHKETHbIE U OMorpaduyeckue JaHHbIe pAOOTHUKOB!
—o6mme cBeneaus (D.M.O. paboTHuKa, AaTa POXKICHHSI, MECTO POXKICHUS,
rpaXIaHCTBO, oOpa3zoBaHue, mpodeccus, CTaK pabOThl, COCTOsIHME B Opake,
MAacCIOPTHHIE JaHHBIE);

— CBEJICHUSI O BOMHCKOM Y4YeTe.

B nanpHelieM B JIMYHYIO KAPTOUYKY BHOCATCS:



— CBEJICHMS O TIEPEeBO/IaX Ha JIPYTyIo padoTy;

— CBeJICHUS 00 aTTeCTaIluu,

— CBEJICHUS O TIOBBIIICHUHU KBaTU(UKAIIUH;

— CBeJIeHUs 0 MPOoheCCUOHATBHON MEePENOATOTOBKE;

— CBeJICHMS 0 Harpajiax (MOOIIPEHHUsX ), TOYETHBIX 3BAHUSX;
— CBEJIEHUs 00 OTITyCKax;

— CBEJICHUS O COLIMAIBHBIX TapaHTHUSX;

— CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Telle(poHax.

3.5. B MBJOY co3paoTcss U XpaHITCs CHEAYIOIHUE TPYNIbl JOKYMEHTOB,
coJiepKallue JaHHbIe 0 pa0OTHUKAX B €MHUYHOM WJIM CBOJTHOM BHUJIE:

3.5.1. JlokymMeHTBI, cojiepiKallue MepCOHANbHbIE  JaHHble  PaOOTHHUKOB
(KOMIUIEKChl JTJOKYMEHTOB, CONPOBOXAAIONIME MpoIecc O(OPMIICHHUS TPYIOBBIX
OTHOILIEHUH TpU MpHeMe Ha paboTy, NEPEBOAE, YBOJbHEHUH; TOJUIMHHUKN U KOIIUU
IPUKA30B MO JIMYHOMY COCTaBYy; JHMYHBIE JI€Ja U TPYAOBbIE KHUKKH PAOOTHUKOB;
Jiena, CoAepkKalIue OCHOBAaHU K IPUKa3y M0 JUYHOMY COCTaBY; JA€Ja, COIEpIKAIINEe
MaTepuajbl aTTeCTallMi paOOTHUKOB; CIY)KEOHBIX paccleOBaHUMN; MOMJMHHUKUA U
KO OTYETHBIX, AHAJIUTHYECKMX M CIPABOYHBIX MAaTEpUaJIOB, MEpeaaBaeMbIX
pykoBoactBy MBJIOY, konuu 0T4€TOB, HANIPABIIIEMBIX B TOCYIapPCTBEHHBIE OPTaHbI
CTaTUCTHKHU, HAJIOTOBbIE MHCIEKIMHU, BBIIIECTOSIINE OpraHbl yINpPaBICHUS U JPYyrue
YUPEKIACHUS).

4. CBOP, OBPABOTKA U 3ALIIUTA NIEPCOHAJIBHBIX JTAHHBIX
PABOTHHUKOB

4.1. Tlopsmox moJiy4eHHs epCOHATBHBIX JaHHBIX.

4.2. Pabotnukun MBJIOY nuuHO TpenocTaBIsSiOT BCE MEPCOHAIBHBIC TaHHBIC
pykoBoactsy MBJIOVY.

4.3. Ecnum mepcoHalbHBIE JJaHHBIE PaOOTHHKA, BO3MOXKHO, TIOJYYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHHK JOHKEH OBITh YBEOMIIEH 00 3TOM 3apaHee M OT HETro
JIOJKHO OBITH TMOJIy4€HO MUChbMEHHOE coriacue. JIomKHOCTHOE JHI0 paboToaaTens
JTOJDKHO cooOmuth pabotHuky MBJIOY o mensix, mpeamnosiaraeMblXx UCTOYHUKAX U
croco0ax IMOJy4YeHUs MEePCOHAIBHBIX JIAaHHBIX, a TAKKE O XapaKTepe IMOJJICHKaIIIX
MOJIYYCHHUIO TEPCOHAIBHBIX JaHHBIX M TOCIEACTBUSAX OTKaza paOOTHUKA [aTh
MMCBMEHHOE COTJIache Ha MX MOJIyYCHHE.

4.5. Paboropareiib HE UMEET IpaBa Moxy4yaTh U 00padaThIBaTh MEPCOHAIBHbBIE
nanuele pabotHuka MBJIOY o0 ero pacoBoil, HalMOHAJILHON MPUHAIJIEKHOCTH,
MOJUTUYECKHUX B3IJIAJIaX, PETUTHO3HBIX WK QUIOCOPCKUX YOKACHUIX, COCTOSHUU
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310pOBbs, HHTUMHOM XKW3HU. B Cilydasx, HEIMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCaMU
TPYAOBBIX OTHOIIEHUMW, B COOTBETCTBHUM cO cT. 24 Kouctutymuu Poccuiickoit
®denepanuu paboToaTeNb BIpaBe MOJIy4aTh W 00pabaThIBaTh JaHHBIE O YAaCTHOMU
YKU3HHU paOOTHHUKA TOJIBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

O0padoTka yKa3aHHBIX NEPCOHAJBHBIX JaHHBIX Pa00OTHHKA padoToaareiemM
BO3MOKHA TOJBKO € ero coryacusi jJu0o 0e3 ero corjacusi B CJeIyHIIHMX
caydasix:

— MIEpCOHANIbHBIC JAHHBIE SIBJISIIOTCS OOIIEIOCTYTHBIMU;
— TEPCOHAJIbHBIE JIAHHBIE OTHOCATCS K COCTOSHUIO 3/I0pOBbs pabOTHUKAa U UX
o0paboTka HeoOXoauma AJis 3allUThl €ro >KM3HH, 370POBbSl WJIM HHBIX JKU3HEHHO
BaXXHBIX MHTEPECOB JINOO KU3HU, 3JOPOBBS WM UHBIX KU3HEHHO BAXKHBIX HHTEPECOB
JPYTHX JIAI ¥ TIOJTY4YEHHE COTTIacusi pabOTHHUKA HEBO3MOXKHO;
— 10 TpeOOBAaHMIO TIOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHoB B CIyyasx,
PEeIyCMOTPEHHBIX (heepaTbHbIM 3aKOHOM.

4.6. PabGortomarens BnpaBe 00pabaThIBaTh NEPCOHANBHBIE TaHHBIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIACHS.

4.6.1. IluceMeHHoOe coriacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX
JAHHBIX TOJDKHO BKIIIOYATh B CEOS:
— (Qamwinio, uUMs, OTYECTBO, agpec CyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, yJIOCTOBEPSIOLIETO €r0 JINYHOCTh, CBEJEHUS O JaTe BblIauu
YKa3aHHOTO JIOKYMEHTA U BbIIABILIEM €r0 OPTaHE;
— HauMeHOBaHHWe ((aMWIMIO, UMs, OTYECTBO) U aJpPEC ONEpaTopa, MOTYHarollero
coryacue cyobeKTa NepCOHAIbHBIX JaHHBIX;
— 1eb 00pabOTKH MEPCOHABHBIX JIaHHBIX;
— TepeyeHb MEePCOHAIbHBIX JaHHBIX, Ha OOpabOTKy KOTOPBIX JAeTCi COIJlacue
CyObeKTa MepCOHANBHBIX JAHHBIX;
— TIepeyYeHb JACUCTBUN C MIEPCOHATBHBIMU JAHHBIMU, Ha COBEPIIIEHNE KOTOPBIX JAeTCS
corjacue, oOIIee OMUCAHUE HCIOJb3YEMBIX OINEPaTOPOM CHOCOOOB 00pabOTKH
NEPCOHAIBHBIX JaHHbIX;
— CPOK, B TEUEHUE KOTOPOT0 JEHCTBYET COIIACHE, a TAKXKE MOPSIIOK €r0 OT3bIBA.

4.6.2. Cornacue paboTHHKA HE TpeOyeTCs B CIEIYIONTUX CIydasx:

1) o6paboTka mepcoHaNbHBIX JAHHBIX OCYILECTBIAETCS HA OCHOBAaHWUU TpyIOBOTO
kogekca P® wunum wHOro (enepalibHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIelib,
YCIIOBUSI TIOMYYEHHUS! TEPCOHANBHBIX MaHHBIX M KPYTr CyOBEKTOB, MEpPCOHAIBHBIC
JaHHBIE KOTOPBIX MOMJEKAT OO0pabOTKEe, a TaKKe OMPEACISIONIEro MOTHOMOYHUS
paboronarens;



2) o0paboTka MEpPCOHANbHBIX JAHHBIX OCYLIECTBISETCS B IEJNSIX MCHOJHEHUS
TPYAOBOI'O J0Tr0BOPA;

3) oOpaboTka MepCOHAIBHBIX NAHHBIX OCYIIECTBISETCS ISl CTATUCTHUECKUX WIIU
WHBIX HAYYHBIX IIeJIeH TpU yCIOBUHU 005S3aTEIHHOr0 00€3IMYMBAHUS TEPCOHATBHBIX
JAHHBIX;

4) 00paboTKa MEePCOHATBHBIX JAaHHBIX HEOOXOAWMA IS 3aIUTHI JKU3HU, 3J0POBBS
WJIM WHBIX )KU3HEHHO BaKHBIX MHTEPECOB paOOTHUKA, €CITU MMOJTYYECHHUE €r0 COTJIACHS
HEBO3MOJKHO.

4.7. Tlopsgok 06paOOTKH, epelaun U XpaHEHUS MePCOHATBLHBIX TaHHBIX.

4.7.1. Pabotnuk MBJIOY npenocrasnser 3aBenyromemy MB/IOY nocroBepHbie
cBeaeHus o cebe. [lenonpou3BoauTens MPOBEPSET TOCTOBEPHOCTh CBEICHUH, CBEPSS
JAHHBIE, TPEJOCTaBJIECHHbIE pPAOOTHUKOM, C HMEIONMMHUCA Yy pabOTHUKA
JIOKYMEHTaMHU.

4.7.2. B cootBerctBum co cT. 86, 1. 14 TK P® B nensx obecrneueHus mpas u
CBO0OJI UenoBeKa U rpaxkaanuHa 3aBenytommii MBJIOVY u ero npeacraBUTeNnu npu
00paboTKe TNEepPCOHANBHBIX JAHHBIX PAOOTHHUKA, NOKHBI COOJIIOAATH CJICIYIOIINUE
oOmue TpeOoBaHMS:

- 00pa0oTKa MEePCOHAIBHBIX JAHHBIX MOXXET OCYIIECTBISATHCS UCKIIOYUTENIBHO B
Hensx obdecnedeHus: coO0IEHNs 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
COJICUCTBHSL pPAa0OTHHKAM B TPYIOYCTPOMCTBE, OOYYEHHH U TPOABUKEHUHU 10
ciyx0e, o0ecrieueHrs: JTUYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U
KayecTBa BBINOJIHAEMOMN pabOThl U 00eCTIeYeHHs] COXPAaHHOCTU UMYIIECTBA;

- IIPU OTNpPEAEICHUH 00beMa U colepkaHus, 00padaThIBAEMBbIX MEPCOHABHBIX
naHHbIX Paboromarens nomkeH pykoBoacTtBoBaThesi Koncturynueinn Poccuiickoit
Oenepaunu, TpynoBeiM  kojaekcoM  Poccuiickoit  ®@enepaliun W UHBIMU
dbenepaabHBIMU 3aKOHAMM;

- TpU NPUHATHM PELICHUM, 3aTparuBarolIMX MHTEpechl paboTHHKaA, PaboTomarens
HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JTaHHBIX PAOOTHHKA, MOTYYEHHBIX
UCKIIIOUUTENBHO B PE3yJibTaTe WX aBTOMAaTU3MPOBAHHONM 0OpabOTKM WM
AJIEKTPOHHOTO MOJIY4YECHMUS;

- 3allldTa TEPCOHAJIBHBIX JAHHBIX pa0OTHHKA OT HEOPaBOMEPHOIO MX
WCITIOJIb30BaHUs WM yTpaThl obecnieunBaeTcsi PaboTonareneM 3a CYET €ro Cpe/cTB, B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;

- pabOTHUKU W UX MPEICTABUTEIN JOJKHBI OBITh O3HAKOMJIEHBI MOJI PACIIUCKY C
nokymeHTamu MBJIOVY, ycTaHaBIMBarOMIMMU TOPSIOK OOpabOTKH TMEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, a TaKXKe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOM 00JIaCTH.



- BO BCEX CiIyyasX OTKa3 paOOTHHKAa OT CBOMX IIpaB Ha COXPaHEHHUE U 3alUTy
TalHBI HEAEHCTBUTEIICH.

5. HEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX JTAHHBIX
PABOTHHUKOB

5.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHUKA 3aBenyromuit MbJIOY
JOJKEH COOJI0IaTh ClenyIolue TpeOOBaHUS:

5.1.1. He coobmars nepcoHaabHbIe JaHHbIE paOOTHHUKA TPEThE CTOpoHE Oe3
MUCBMEHHOTO COTJIachus pa0OTHHKA, 3a WCKIIOUEHHEM CIy4daeB, KOIrJa 3TO
HEOOXOMMO B IENSIX MPEIyNPEKICHUS YIPO3bl KU3HH W 37I0POBBIO pabOTHHKA, a
TaK)Ke B CIIydasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

5.1.2. He cooOmiats nepcoHanbHbIC JaHHBIC PAOOTHUKA B KOMMEPUYECKHUX IEIISIX
0€e3 ero MUCLMEHHOIO COTJIacHs.

5.1.3. Ilpenynpenuts JIul], TOTYYUBIINX IEPCOHATBHBIC JaHHBIC pAOOTHUKA, O
TOM, YTO 3THU JAHHBIE MOTYT OBITh WCIIOJB30BAHBI JIUIIb B LENAX, ISl KOTOPBIX OHU
CcOOOIIeHbI, U TpeOOBaTh OT 3THUX JIMI[ MOJATBEPKACHHUS TOTO, YTO ATO IPABUIO
cobmoaeHo. Jlumna, MmoaydyuBIIME MEPCOHANIBHBIC JaHHbIE pa0OTHUKA, OO0s3aHbBI
COOIOIAaTh PEXHUM CEKPETHOCTH (KoHpuaeHuuanbHoctn). Jlannoe IlonmoxxeHue He
pacnpocTpaHsieTcsi Ha OOMEH MEpPCOHAIbHBIMU JIaHHBIMH PAaOOTHUKOB B IOPSJKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU.

4.1.5. Pazpemath J0CTyn K MEPCOHAIBHBIM JAaHHBIM PAOOTHHUKOB TOJBKO
CHELUATIBHO YIIOJTHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI UMETh
OpaBO IMOJIy4aTh TOJIBKO T€ TMEpPCOHaJbHbIE JaHHbIE paOOTHHKA, KOTOPbIE
HEOOXOMMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIMH.

5.1.6. He 3anpammBaTh HHGOPMAIIUIO O COCTOSTHUM 370POBBSI PaOOTHHKA, 32
UCKIIFOUEHUEM TE€X CBEIEHUM, KOTOPbIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

5.1.7. llepenaBaTh TEpCOHANbHbIE JaHHbIE pPAOOTHUKA MPEACTABUTENIAM
pabOTHUKOB B TOpsSAKE, YCTaHOBIECHHOM TpymaoBeIM KojaekcoM Poccuiickoit
®denepauuy, U OrPAaHUYMBATH 3TY HMH(POPMALUIO TOJBKO TEMH IEPCOHATbHBIMU
JaHHBIMU pa0OTHUKA, KOTOpblE HEOOXOAMMBI JJIsi BBIOJHEHUS YKa3aHHBIMU
NPEICTaBUTENIAMU UX (PYHKLIUU.

5.2.  XpaHeHHE U HCMOJIb30BAHKUE MEPCOHANBHBIX JAHHBIX PAOOTHUKOB:

5.2.1. TlepcoHanbHbie JaHHBIE PAOOTHUKOB OOpPaOATHIBAIOTCS W XPAHATCS B
OTJIeTIE KaJpOB.



5.2.2. llepcoHanpHble JaHHbIE paOOTHHKA MOTYT OBITh IIOJYYEHBI, IS
nanbHeie o0paboTKM U mepesayr Ha XpaHEeHHe, KaKk Ha OyMaKHBIX HOCHUTEISX,
TaK U B DJIEKTPOHHOM BHUJE — JIOKAJbHON KOMIBIOTEPHON CETH U KOMIIBIOTEPHOM
nporpamme «1C: 3apriiata u Kaapb».

5.3. [Ipy mnonydeHUH TMEpPCOHANBHBIX JaHHBIX HE OT paboTHUKA (3a
UCKIIFOUCHHEM CIIy4acB, CCJIM IIEPCOHANBHBIC JAHHBIC OBLIM IIPEIOCTABIICHBI
paboTodaTelfo Ha OCHOBaHUHU (eACpabHOTO 3aKOHA WM €CIIH IEPCOHAIbHBIC
JIAaHHBIE SBJISIOTCS OOIIEIOCTYMHBIMU) paboTojaTe b 10 Hadala oOpaOOTKH TaKUX
MEPCOHANIBHBIX  JAHHBIX  00s13aH  NPEJOCTAaBUTh  PAOOTHUKY  CJCAYIOIIYIO
uH(pOpPMAITHUIO:

— HamMcHOBaHHWE ((daMHMIUs, WM, OTYECTBO) M aJApec olepaTopa HWIH €ro
MIPEJCTABUTEIIS,;

— 11eTh 00PaOOTKH MTEPCOHABHBIX JIAHHBIX U €€ TPAaBOBOEC OCHOBAHUE;

— TIpeIoJIaraeMbie MOJIb30BaTEIN IEPCOHANIBHBIX JTAHHBIX;

—YCTaHOBJICHHBLIC HaCTOAIIIUM CDe):[epaanBIM 3aKOHOM IIpaBa Cy6’BCKTa
NNCPCOHAIbHBIX TAHHBIX.

6. JOCTVYII K HEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

6.1. IlpaBo mocTtyma K NepCOHAIBHBIM IaHHBIM PAOOTHUKOB UMEIOT:
—3aBeayromuii MBJIOY;
— JEJONPOU3BOAUTEND;
— COTPYIHHMKHU OyXTaJITepUH;

6.2. Paborauk MBJIOY umeet npaso:

6.2.1. ITomyyaTh AOCTYHn K CBOMM IEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C
HUMH, BKJIIOYas NOpaBo Ha OE3BO3ME3AHOE IMOJIYYEHUE KOMUW Jr000H 3amucH,
coJieprKalllell MepcoHalbHbIE JaHHbIE PAaOOTHHKA.

6.2.2. TpeboBate oT PaboTomarens yrouHeHHsI, NCKIIFOUCHHS W MCTIPABIICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIINUX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYUYEHHBIX WU
HE SBJISIIONIUX He0OXoauMbIMU 1711 PaboToaTenst mepcoHalbHbIX TaHHBIX.

6.2.3. [lomy4ats ot PaGoTomarens:

— CBEIEHMS O JIMIAX, KOTOPbIE HMMEKT JTOCTYH K IEPCOHAJIBHBIM JAaHHBIM WJIU
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOU JOCTYIL;

— IICPCUCHDb O6pa6aTI>IBaeMI)IX INEPCOHAIBHBIX NTAHHBIX 1 UCTOYHUK HUX IMOJITYUCHHA,

— CPOKHU 00pabOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH X XpaHEHUS,;



— CBCACHHUA O TOM, KaKNC IOPUINYCCKHUC ITOCICACTBUA OJIA CY6’I)CKT3. INEpCOHATBHBIX
JAaHHBIX MOJXKCT ITIOBJICYD 34 coboi 06pa60TI<a €T0 ICPCOHAJIIBHBIX JaHHBIX.

6.2.4. TpeboBatp u3Bemienus PaboTogaTtenemM Bcex JUI, KOTOPHIM paHee ObLTU
COOOIIIEHBl HEBEpPHBbIE WM HEMOJIHbIE TIEepPCOHAJbHBbIE MJaHHBIE, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKITIOYCHHX, UCTIPABICHUSIX WM JOTIOTHEHUSX.

O0>xa10BaTh B YIIOJIHOMOYCHHBI OpPTaH IO 3alIUTe MPaB CyObEKTOB MEPCOHAIBHBIX
JMaHHBIX WJIA B CYJACOHOM IOpSIKE HEIpPaBOMEpHBbIC ICHCTBUS WM Oe3IelCTBUS
PaGoTonaTens mpu 06paboTKe U 3aITUTE €0 TEPCOHATBHBIX JaHHBIX.

6.3. KomupoBarb u JenaTh BBINMCKKM TEPCOHATIBHBIX JaHHBIX pPaOOTHUKA
pa3peniaeTcsi MCKIIOYUTENIbHO B CIY)KEOHBIX IIEJISIX C MUCHBMEHHOTO pa3pelieHHs
3aBenytomero MBJI0V.

6.4. Ilepemaua wuHdoOpmMamuu TpeThel CTOPOHE BO3MOXKHA TOJBKO TpHU
MMCbMEHHOM COTJIAaCUU pabOTHUKA.

7. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PEI'YJINPYIOLIUX OBPABOTKY N 3AHIUTY NEPCOHAJIBHBIX
JAHHBIX PABOTHHUKOB

7.1. Paborauk MBJIOY, BUHOBHBI B HapyLUIEHUU HOPM, PETYIUPYIOLIUX
NOJIy4eHHe, OOpaOOTKy W 3alUTy MEPCOHAJIbHBIX JAHHBIX pPaOOTHHKA, HECYT
JUCUUIUIMHAPHYIO aJIMHUHHCTPATUBHYIO, T'PaXIaHCKO-IIPABOBYI0 WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peepaibHbIMHU 3aKOHAMHU.

7.2. 3aenyrommit MBJIOVY 3a HapymieHue HOpM, PETYIHPYIOMIUX IMOJIyYCHUE,
00pabOTKy M 3aUIUTy NEPCOHATBHBIX JAHHBIX PA0OOTHHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogekca 00 agMUHUCTpPaTHUBHBIX
npaBoHapyieHusx Poccuiickoit @eaepannu, a Takke BO3MELIAeT padOTHUKY yIepoO,
NPUYUHEHHBIA HENPaBOMEPHBIM HCIIOJIb30BaHWEM HH(MOpMaLUuU, CoJep Kalen
NePCOHAJIbHBIEC JaHHbIE PaOOTHHKA.
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O3HaKOMJIEHBI:

D.1.0.

Jata

IHoanuce
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